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EFKYKAIOZ ENIETOAH

Ofua: ExraideuTika Mpoypauuara MNpaktiknc EEGoxknonc
{Structural Traineeships) oTnv Eupwiraiki Emirpotn

H AvamAnpwrpia AieuBuvrpia tou Tunuatog Anuéoiag Aioiknong Kai
Mpoowmikou ocag diafiBaler evnuepwtikGé UAIKG Tng Eupwrrdikig EmTpoTtTiig
(MapdapTnua 1}, OXETIKA PE TN SUVATOTNTA TTAPAXWPENCNG MEXPI TEOTAPWY BECEWV
via Mpaktnikn E¢doknon otnv EupwTtraiky ETTpoTy yia 1o TpwTo €§AMNVO TOu
2019, o€ Kutrpioug Aeitoupyous. ZnUEIVETAl OTI TO EKTTAIDEUTIKG TTPOYPAUaTS D
gival Bidpkeiag TPV PEXP! TTEVTE unvwv Kai Ba apxioouv Tnv 1n [ 16n Mapriou
Tou 2019.

2. Mg Bdon 10 yeyovog 611 0 apiBpog Twv umown@ioTATwyY Tou  Ba
OiapiBacTouv otnv E.E. 8ev 8a péTmel va utrepRaivel TOUG TEGOEPIG, TTAPAKAAEICTE
Ommw¢ UTTODEIgETE €va  KATAAANAO UTTOWRQIC YIO OCUUMETOX O©TO &V AOyw
EKTTAUIDEUTIKO TTROYPAMKCG KAvovTag TTapdAAnAa kai avagopd yia Evav eVaAAAKTIKO
UTTOWNQPIO. ZNUENRDVETAI OTI TPOTEPAIOTNTA ETTIAOYAS Ba £X0UvV HOVIUO! ASITOUPYOI,
EVW OURPWVA PE Ta KPITHPIa ETMIAOYAG KA CUMMETOXNG TG E.E. dev Ba yivovrai
aTmodeKTEG AITAOEIG ATTO ASITOUPYOUS TTOU RON €XOUV EMWEEANDE péow AAANG
ekaideuang /cupoAaiou/epyoddtnang oe Eupwrraikn Yrnpecia/Opyaviopd.

3. ToviCerar 6T yia Ta mO TAvw TpoypaupaTa n Kompog Sikaioutar va
utroRaAel aiITfoelg yia dnuocioug AsiToupyoUc yia Tnv MAOYR Twv OTroiwy, Baoiki
TApAUETPOG EVOEiKvUTal va eival n eUTTAOKN Toug OTa KAIAkia Eupwraikwy
Ocpatwy (KEO).

4. ZNHEIWVETal OTI TA EVIUTTA QITACEWV Twv utroywn@iwv Ba mpémer {a) va
avaypagouv w¢g unTpiKA yAwooa tnv EAAnvikA kar (B) va avagépouv wg
utnkoOTATA TNV Kutrplakn. H aitnon cuppetoxns (Mapdaprnua ), pali pye 10
Bloypa@iké onpeiwpa 10 omroio Ba TPETEl va ETOINACTEI OF HIA QTG TIG TREIC
yYAwooeg mou divovral otn Baon Tou ecwkAeioTou eviimrou (Mapdptnua llA, En,

Twvia MixaAdkn KapaoAn & Mpnydpn Auéevriou, 1443 Asukwola,
HAgkrpovikG raxudpoutio. info@papd.mof.gov.cy laroochida: http/iwww.mof.gov.cy/papd




yia ayyhikd, Fr, yia yaAhikd, De, yia yeppavikd), Ba mpémel va umroAndei oto
Tudua Anpoéoiag Aloiknong xai MNMpoowTikou 10 apydtepo péXpl Tn Atutépa 15
OkTwRpiou 2018, 1600 0t €viumin 0600 KAl OE nNAEKTPOVIKA HOPPr OTNV
nAekTpovikn dieuBuvon: meharilaou@papd.mof.gov.cy. -

5. TovifeTal o1t 0 utrowr@Iog Ba TrpéTel va dnAwcel evdiagépov yIa TPEIG
Mevikég AlguBuvoeig (oe 1gpapxnuévn oeipd Tpotipnong). O1 evdiagepdpevol
MTTOpOUV VO €£aT@AAIOOUV TIEPICOOTEPEG AETTTOPEPEIEG YIQ TNV KABe [evikn
AiggBuvan HETW TOU AiadikTUoOU oTnv NAEKTPOVIKI) dieuBuvon
http.//fec.europa.eu./dgs_en him r} amd Acitoupyoug TTou €xouv ndn AdBer pépog
ora lpoypdupara autd oto TapeABOv (ZXETIKOG KATAAOYOG Twv ALITOupywv
emouvamTetTal  w¢  Mapdaprnpa ).  Znueoveralr OTI 01 AEITOUPYOi  TTOU
utrodeikvuouv evdia@épov yia Tn Tevik Ale0Buvaon E&wrepikwyv Zxeoewv “DG
External Relations”, 6a pémel, yadi e v Aitnon CUMPETOXNS TOUG va UTTORAAoUV
kal yparTh £§ouoiodotnan yia Tn XpRon EUTTICTEUTIKWY EYYPAPWY CUUPWVA HE
TOUC KAVOVIOHOUC ac@aleiag Twv JIaBABUIGHEVWY TTANPOPOPIWY, EYYPAPWY KA
UAIKOU.

6. ATTO TIC EUTTEIPIEG TTOU £XOUV ATTOKTNBEI aTrd TN CUMMETOXN AEITOUPYWY GTA
ev AGyw TTPOYPAPNOTA CUMPTTEPAIVETAI OTI i TN PEYIOTN GSIOTToiNgn TG EUKAIPIAG
Tou Trpoc@épeTal amé Tnv E.E., gival amapaitnto 6Tw¢ 0 KABE utToWnRPiog €XEl
OAQEIG GTOXOUG VIO TOUG PRVEG TTou Ba eival ToTToBeTnuEvog OTIG BpuiéAleg, ol
OTT0iOl Va TUyXAvouv Tng £ykpiong Tng Ymnpeoiag Tou. [a 1o okomd autd, OTo
ot1adio NG ekdAAWONS evOIaPEPOVTOG Q1T TouG DIAPOPOUS AEITOUPYCUS TTPOG TNV
YTnpeoia Toug yia CUPHETOXH CTO £V Adyw TTpoypapuc, 6a Arav XpAcIHo OTTwg
autoi ekdnAwvouv To evdia@Epov Toug PE TNV UTTOROAR TTPOG TV YTNPECia Toug
OUYKEKPIMEVNG TTPOTAONS yIa TOUG OTOXOUC Tng EeKTaideuong, n oTmoia va
ETOILGLETAI OE QUVEPYAODIA TWV EVDIAPEPOUEVWV UE TOUG AEITOUPYOUG/ZUVTOVIOTEG
yia Béuara E.E. tou k@Be Ytroupyeiou. Ot TTpoTACEIS TwV evlla@epopévwy Ba
gteraoviar amo 1O YTToupyeio/YTnpegia  Toug kal  o6tav  xpelaletal  Oa
QUPTTANpWYOVTal avaioya woTte va ODIaoQaAieTal OTI TO QVTIKEIMEVO TNG
eKTTaideuong aviavakAd kar cupBAAAeEl aTig TTpOTEPAIOTNTEG TRG YTRpeaiag. Me
v emavodo Tou otnv Kumpo, o Asitoupydc Ba eroipdder kar utrofdAAel oTto
YTroupyeio/YTTNpeoia Tou TEXVIKI} £KBECN aQva@opiKA HE TOUG OTOXOUG TTOU £XOUV
1€0¢€i, hE avTiypago ato TunRua Anuociag Aloiknong kai Mpocwikou.

7. Znueiwvetar 61 kara tn didpkeia TG ekaideuang Tou v Adyw Asitoupyol,
0t Ba yiveral avmikatdoTtacr Tou, oUTe kal Ba umépéel KatafoAl aTodnuILCEWY
Adyw uTrEpwpIwV TTOU va oeihovtal otnv atmouaia Tou. Nogital etTiong 6T HETA TNV
emMaTpoPn Tou Asitoupyol Ba avarteBolv ot autdv cuvaen KABAKovVTa WOoTE N
_ eyTTEIpia Trou Ba €xel atrokTnBei va afiotronBei oto peyakitepo duvarto Babud.

8. Ooov agopd 10 KOOTOG TRG TTO TTaVW eKTTaideuonS onueliwveral 61 n E.E.
OtV TTPOCPEPEl OTTOIOBNTTOTE £TTidopa oe dToua TTou RdN £pyodoTouvTal aTn XWpa
TTPOEAEUCTG TOUG. ZUVETTWG YiQ TIG TTEPITITWOEIS TWV ANuodiwy YTaAAjAwy, TO
OXETIKO KOOTOG TG eKmaideuong (Gn)\.zunwaio etridopa  diapovic/dlarpogng,

Fwvia MixaAakn Kapaor; & Mpnyépn Avésviiou, 1443 Asukwoia,
HAexTpovik6 raxubpousio: info@papd.mof.gov.cy [orogeAida: hito//www.mof.gov.cy/papd




KOGTOG QEpOTTOPIKOU E10ITNPIOV KaI PeTa@opikd £¢oda yia peraBacn oto/amd 1o
aepodpopio) kaAutrreTal amo Tnv Kutrpiaks KuBépvnon amd kardAAnAc ApBpo Tou
Ytmoupyeiou/TuAuatog/Ymnpeoiag cag. Q¢ €k TouTou, TIPIV TV UTTOROAN aitnong
YIO GUUHETOXN AEITOUPYOU OTO OXETIKO TTpoOypapud, Ba TrpETel va eAEyXeETal aTTd TO
olkeio Tou YTroupyeio/YTTnpesia 6T 01 QARAITNTEG TOTWOEIC €ival BIABEOIYEG.
Avagopikd pe Tnv amraitnon g E.E yia ac@aNioTiki kGAuyn £vavt atuxnpatwy
(Nap. 8.2 Twv “Guidelines applicable to Structural Trainees”-Aapdaprnua I1V)
E0WKAELIETAI OXETIKA EMOTOAR ToUu TunRpartog Anuéciag Aloiknong kai MpoowtrikoU
ME ap. akéAou 15.19.002 kat nuepounvia 10 Mapriou, 2005 (Mapdaprnua V).

9. Téhog, xatd v e€£taon Tou BEuarog apakaAgiore 61w AdBete ogofapd
UTTOWN TO £0WKAEIOTO onueiwua Tou YTroupyeiou ESwrepikwyv (Mapaprnua V),
aQvaQopika ME T CUMWETOXN Anuociwv  Agitoupywv  ota  Exkmmaideutika
Npoypauuatra FpaknkAg EEdoknong.  Tovidetal yia akdun pia @opd om, n
UTTCROAR]  OTTOIONOBATIOTE UTTOWNPIOTNTAG OCUVETTAYETAI KAt TN OEOPEUCn TN
YTnpegiag Tou uttoyn®iou Kai Tou 18iou yia amodoxn TG CUPHETOXAS TOU OTO
TPOYPAHNHA, OE TTERITITWAON TTOU TOU TTPOTPEPOE BEDT.

levikd EloayyeAéa TnG Anpokpariag,

Mp6edpo Emrpotic Anuédoiag Ymnpeaoiag,

Npo6edpo EmTpotig EkTTaideuTikAG YTrnpeoiag,

Mevikd EAeykTA,

Emitpotro Aloikoews kai MpooTaciag AvBpwiviv AIKaiwpdTwy,
Emitpotro NopoBeaiacg,

Emitpotro MNpooTtaciag Aedopévwyv MNMNpoowTTikou XapakThipa,
Mpéedpo EmTpoTri¢ NpooTaciag Aviaywviouou,

Emitpotro MNpooTagiag Twv AikaiwudTtwy Tou Maidioy,
Aloiknt Kutrpiakng Yrnpeciag MNMAnpogpopiwy,

levikoug AleuBuvTég BOUARG TwV AVTITTPOCWTTWY,
Yrroupyeiwv, Mevikig AielBuvong Eupwtrdikwy MNpoypaupdatwy,
2UVTOVIOUOU KOl AvdTtrTuéng kal Yeutroupyeiou NauTIAiag,
l'evik6 AoyioTn,

ApPXITTPWTOKOAANTH,

‘Epopo Ecwrtepikol EAéyxou,

‘Eg@opo Ymrnpeciag Zuvepyartikwy ETaipeiy,

Mp6edpo Egopiakou ZupBouliou,

Mpéedpo AvaBewpnTikic Apxng MNpocpopwv,

‘E@opo EAgyxou KpaTtikwyv EvioxUgewv,

Mpdedpo AvaBewpnTmikAg Apxng Mpoo@uywy,

MpoioTauevo Aioiknong MNpoedpiag,

Mpapparéa YroupyikoU ZuuBouhiou.

lMwvia Mixahdxn KapaoAr; & Mpny6pn Aueviiou, 1443 Acukwola,
HAekTpovikd raxudpopsio: info@papd.mof.gov.cy loTooeAida: hitp//www.mof gov.cy/papd
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il Ref. Ares(2018)3736475 - 1307/2018

EUROPEAN COMMISSION
DIRECTORATE-GENERAL

HUMAN RESCURCES AND SECURITY

Directorate HR.DDG.B - Talent management & Diversity
Unit HR.DDG.B4 - Career Management & Mobility

Brussels, — 6 JUIL, 2018
HR.DDG.B.4/MHP/ch (2018)
File treated by C. Henrotte & 60283

Your Excellency,

It is my pleasure to announce the launch of the first exercise 2019 for the European Commission's
National Experts on Professional Training (NEPT) Programme.

For this exercise, the NEPT's will start their training period eith\sr on 1* or 16™ March 2019.
)

The deadline for sending the applications of this exercise is 2 of October 2018.

Annex 1 is an explanatory note with important information on the NEPT programme. I would be
grateful if you could forward it to the candidates.

Annex 2 shows the specific information on the exercise.

Candidates should fill in and sign the application form (annex 3) and draft their CV in Europass
format in English, French or German according to the form (annex 4).

The Permanent Representations and Missions are asked to send the applications - application forms,
CVs of the candidates as well as the candidates' list (annex 5) - to the mailbox HR-
ENFP @ec.curopa.eu at the latest on the above-mentioned deadline.

Only applicants whose name is on the candidates' list sent by the Permanent Representations and
Missions and who have duly signed their application form will be taken in consideration.

Thank you in advance for your assistance in this matter.

Yours faithfully,
7 —
Marie-Héléne PRADINE
Head of Unit
Enclosures: 1. Explanatory note

2. Specific information on the exercise

3. Application form

4. Europass CV (template in EN, FR and DE)
5. Candidates' list (template)

o Rk A A R et Al e S e S T



B Ret. Ares(2018)3738475 - 13107/2018

COMMISSION EUROPEENNE

DIRECTION GENERALE

RESSOURCES HUMAINES ET SECURITE

Direction HR.DDG.B - Gestion des talents & de la diversité
Unité HR.DDG.B.4 — Gestion des carriéres & mobllité

Bruxelles, — 6 JUIL. 2018
HR.DDG.B.4/MHP/ch (2018)
Dossier suivi par C. Henrotte & 60283

Monsieur |'Ambassadeur,

J'ai le plaisir de vous annoncer le lancement du premier exercice de l'année 2019 pour Experts
Nationaux en Formation Professionnelle (ENFP) de la Commission européenne.

Pour cet exercice, les formations professionnelles débuteront soit le 1% mars 2019, soit le 16 mars
2019,

5t
Le délai pour 'envoi des candidatures est le ¥* octobre 2018.

L'annexe 1 est une note explicative reprenant des informations importantes sur le programme ENFP.
Nous vous saurions gré de la diffuser aupres des candidats.

L'annexe 2 donne les informations spécifiques relatives a I'exercice en question.

Les candidats doivent remplir et signer le formulaire d'inscription (annexé 3) et rédiger un CV au
format Europass - en frangais, anglais ou allemand - selon le modéle en annexe 4.

La représentation permanente est priée de faire parvenir les formulaires d'inscription, les CV et la
liste des candidats (annexe 5) a la boite fonctionnelle HR-ENFP @ec.europa.eu au plus tard pour le
délai mentionné ci-dessus.

Seules les candidatures des personnes figurant sur la liste envoyée par la représentation permanente,
et ayant signé leur formulaire d'inscription seront prises en considération.

Je vous remercie de l'attention que vous voudrez bien accorder a la présente et vous prie d'agréer,
Monsieur 'Ambassadeur, 1'assurance de ma haute considération.

Marie-Héléne PRADINES
Chef d'unité

Annexes : 1. Note explicative
2. Informations spécifiques relatives a I'exercice
3. Formulaire d'inscription
4. CV Europass (modele)
5. Liste des candidats (modéle)

Signé par voie électronique le 05/07/2018 09:34 (UTC+02) conformément %\_l’article 4.2 {Validité des documents électroniques) de la décision 2004/563 de la Commission
ommission européenne, B-1049 Bruxelles / Europese Commissie, B-1049 Brussel - Belgium. E-mail: HR-ENFP @ ec.europa.eu




EH Ref. Ares(2017)3550500 - 1307/2017

PROGRAM FOR NATIONAL EXPERTS IN PROFESSIONAL TRAINING (NEPT)
Explanatory note

Introduction

The Commission decision C(2008)6866 of 12/11/2008, modified by the Commission decision
C(2010)544, that lays down the rules for the secondment of national experts (SNEs) and national
experts in professional training (NEPTs) is the legal basis for the NEPT Programme.

NEPTSs are equivalent to cost-free seconded national experts. They do not receive any allowances
from the Commission, except the refund of expenses for work-related travel.

Eligibility

Candidates must be employed by a public administration and hold the admlmstratlve status of either
permanent official or contract staff member.

No minimum period of professional experience is required.

Candidates who have already benefited from any kind of contract, employment or traineeship within
a European institution are not eligible.

The national employer has to pay the salary to the NEPT during the whole period of secondment.

The national employer has to ensure that the NEPT remains subject to the national social security
and pension rights scheme.

The permanent representations and missions have to check carefully the eligibility of the employer
and the administrative status of the candidate before sending an application. Any inconsistency with
the conditions applying may lead to an application being refused.

The permanent representations and missions have to inform the NEPT team in DG HR of any
change in an NEPT's administrative status with his/her employer during the secondment to the
Commission.

Proposals of applications

The total number of NEPTs submitted for the two exercises of a year by the permanent
representations or missions may not exceed the quota set for the year.

For the first exercise of the year (March), the permanent representations or missions can use the
whole quota fixed for the year. It is however highly recommended to iimit the number of propesals to
half of the quota in order to have sufficient possibilities for the second exercise of the year.

For the second exercise of the year (October), DG HR sets the quota for each country, by deducting
the number of NEPT who started in March from the total quota of the year.

The content of the application form cannot be changed by the candidate once it has been
submitted.

The application will only be accepted if it is duly signed by the candidate and the applicant's name
appears on the candidates’ list sent by the permanent representation or mission.

The candidate can indicate up to three different Directorates-General as preference. it is highly
recommended that the candidates target properly their preferences in order to enhance the chances
to be selected. The candidates can consult the websites of the Commission’s various Directorates-

General (http:/fec.eurcpa.eu/dgs en.htm) before indicating their preferences on their application
form.




Article 33 of the applicable Commission decision specifies: ‘The duration of the training shall be
fixed at the outset and may not be changed or extended’. Candidates and their employers are
therefore asked to keep their commitments once the candidates have been selected.

Selection procedure of the candidates by the Commission services

The preferences of Directorates-General as indicated in the application form cannot be modified
once the application has been submitted.

The Directorates-General will generally select the candidates whose professional experience and/or
studies are relevant to their activities.

During the selection procedure, the candidates are supposed not to be contacted by any of the
Commission services. During this period, no confirmation can be given by anyone.

At the end of the selection procedure, the NEPT sector of DG HR will give the possibility to the other
Directorates-General to reserve the candidates who haven't been reserved by one of the
Directorates-General indicated as preferences in the application forms. So, there is no guarantee
for the candidates to be appointed to one of the Directorates-General indicated as preferences in
the application form.

After the finalisation of the selection period, only the formal outcomes communicated by the NEPT
sector of DG HR (HR-ENFP@ec.europa.eu ) can be taken into account.

If the candidate or hisfher employer does not agree with the final assignment communicated by the
NEPT sector, the candidate has to withdraw histher application for the current exercise. He/she
keeps then the possibility to apply for another exercise.

If a candidate withdraws, he/she has to inform the permanent representation or mission and the
NEPT sector of DG HR (HR-ENFP@ec.europa.eu) at last two weeks before the start of the training.

When a candidate has withdrawn, a proposal for a replacement candidate submitted by the
permanent representation or mission may be accepted by the NEPT sector within a very limited
time, depending on the state of progress of the process as long as a proper conduct of the exercise
can be ensured.

The replacement candidate must however have the same profile and apply for the same
Directorate-General to which the candidate who has withdrawn was assigned. The replacement will
finally only be approved if the application is accepted by the Directorate-General hosting the NEPT.

Specific requirements for candidates.seeking assignment to following services

¢ European External Action Service (EEAS)

Applicants assigned to EEAS have to send as soon as possible a testimonial of their Security
Clearance (level SECRET) issued by their National Security Authority .to their permanent
representation or mission, which will forward it to the EEAS (EEAS-TRAINEES-
HQ@eeas.europa.eu + copy to ana.daskalova@eeas.europa.eu).

¢ DG Communication (COMM)

Candidates can choose as preference between either DG COMM in general or DG COMM'’s
Spokesperson'’s Service (COMM SPP).

¢ Office for Infrastructure and Logistics (OIB)

Only candidates with a profie as engineer, architect, lawyer specialised in property

management, specialist in logistics (transport, catering), lawyer with experience of calls for
tender.



o European Anti-Fraud Office (OLAF)

Only candidates with a strong legal profile, including good knowledge of EU law. Good
knowledge of the national law of one of the following Member States would be an additional
asset: Bulgaria, Greece, Austria, Poland, Romania or one of the Baltic States.

¢ DG Health and Food Safety (SANTE)
Candidates with a background in food safety or health are also welcome.

Before the start of the NEPT secondment

Successful candidates must send to the NEPT team a copy of theil" passport or identity card
and a declaration by their employer saying that the NEPT shall continue to receive his/her
remuneration during the period of professional training.

For any questions and for further contact, please use exclusively the following e-mail address:
HR-ENFP®@ec.europa.eu.




B Ref. Ares(2017)3550500 - 13007/2017

PROGRAMME POUR EXPERTS NATIONAUX EN FORMATION PROFESSIONNELLE
(ENFP)
Note e_xplicative

Introduction

La décision de la Commission C(2008)6866 du 12/11/2008, modifiée par la décision de la
Commission C(2010)544, qui régit les conditions de détachement des experts nationaux détachés
(END) et des experts nationaux en formation professionnelle (ENFP) auprés de la Commission
constitue la base légale pour le programme ENFP.

Les ENFP sont assimilés & des experts nationaux sans frais. lis ne regoivent aucune contribution
financiére de la Commission, a I'exception du remboursement des frais de missions le cas échéant.

Eligibilité
Le candidat doit étre empioyé par une administration publique sous le statut administratif de
fonctionnaire permanent ou d'agent contractuel.

Un nombre précis d'années d'expérience n'est pas requis.

Les candidats ayant déja bénéficié d'un contrat, emploi ou stage au sein d'une institution
européenne ne sont pas éligibles.

Un ENFP doit recevoir le salaire de la part de I'employeur national.

L'employeur doit continuer & assurer le systéme national de sécurité sociale et de pensions de
I'ENFP.

Les représentations permanentes et missions doivent vérifier ['éligibilité des candidats ainsi que des
.employeurs avant d'envoyer les candidatures; toute inconsistance avec les conditions d'application
‘méne a l'exclusion de la candidature.

La représentation permanente ou mission doit informer le secteur ENFP de tout changement de lien
statutaire ou contractuel d'un ENFP durant la période de détachement auprés de la Commission.

Proposition des candidatures

Le nombre total d'ENFP proposés par les représentations permanentes ou missions sur les deux
exercices de I'année ne peut pas dépasser le quota de i'année fixé au préalable.

Pour le premier exercice de I'année (mars), les représentations permanentes ou missions disposent
du quota total de l'année. Il est toutefois vivement conseillé de ne proposer que la moitié du quota,
afin d'avoir suffisamment de possibiiités pour le deuxiéme exercice de I'année.

Pour le deuxiéme exercice (octobre), la DG HR fixera les quotas pour chaque pays en déduisant du
guota annuel le nombre d'ENFP de ce pays ayant effectivement entamé la formation
professionneile lors du premier exercice.

Le contenu d'un acte de candidature ne peut plus étre modifié par le candidat, une fois celui-ci
soumis.

Seuls les candidats ayant signé leur formuiaire d'inscription, et dont le nom est repris sur |a liste des
candidats transmise par la représentation permanente ou mission, pourront &tre pris en compte.

Un candidat peut indiquer jusqu'a trois directions générales de préférence. Il est fortement
recommandé aux candidats de bien cibler leurs directions générales afin d'augmenter les chances
d'étre sélectionnés. Les candidats peuvent consulter les sites des différentes directions générales
(http://ec.europa.eu/dgs fr.htm) au préalable.




L'article 33 de la décision en vigueur spécifie : "La durée de la formation doit étre fixée dés le
départ et ne peut plus étre ni changée ni prolongée". Les candidats et leurs employeurs sont
priés de tenir leurs engagements une fois le candidat sélectionné.

Sélection des candidats par les services de la Commission

Les préférences de directions générales indiquées dans l'acte de candidature ne peuvent pas étre
revues, une fois la candidature soumise.

Les directions générales choisissent généralement des candidats dont les études et/ou lexpérience
professionnelie sont liées aux activités de leurs services.

Durant la période de sélection, un candidat n'est normalement pas contacté par un service de la
Commission pour une proposition. Pendant cette période, aucune confirmation sur l'affectation ne
pourra étre confirmée.

A la fin de la période de sélection, le secteur ENFP de la DG HR donne la possibilité a toutes les
directions générales de réserver un des candidats qui n'ont pas été réservés par une direction
générale qu'ils avaient indiqué en préférence. Il n'y a donc aucune garantie que !'affectation finale
sera dans ['une des DG de préférence mentionnées dans l'acte de candidature.

Uniquement le résultat communiqué par le secteur ENFP de la DG HR (HR-ENFP@ec.europa.eu )
au terme de la période de sélection sera pris en compte.

Si le candidat ou son employeur ne peut pas accepter |'affectation finale communiquée par le
secteur ENFP, le candidat devra se désister pour l'exercice en cours. Cela lui permettra de
réintroduire une nouvelle candidature pour un exercice ultérieur.

En cas de désistement, le candidat doit informer la représentation permanente ou la mission ainsi
que le secteur ENFP de la DG HR (HR-ENFP@ec.europa.eu ) au plus tard 2 semaines avant le
début de la formation professionnelle.

En cas de désistement d'un candidat, le secteur ENFP pourra éventuellement accepter une
candidature de remplacement envoyée par la représentation permanente ou la mission mais dans
un délai trés limité, tenant compte du stade d'avancement de l'exercice et sous réserve que le
déroulement correct de l'exercice peut étre assuré. Le candidat devra toutefois avoir le méme profil
et poser sa candidature pour la méme direction générale. Ce remplacement ne sera toutefois
finalement possible que si la candidature est retenue par la direction générale.

Exigences particuliéres pour les candidats indiguant {es services suivants comme
préférences

e Service européen pour ['action extérieure (SEAE)

Les candidats réservés par le SEAE doivent envoyer a leur représentation permanente ou
mission une attestation d'habilitation de sécurité (niveau SECRET) délivrée par leur autorité
nationale de sécurité. La représentation permanente envoie ensuite cette attestation dans les
plus brefs délais au SEAE (EEAS-TRAINEES-HQ@eeas europa.eu avec copie 2
ana.daskalova@eeas.europa.eu).

¢ DG Communication (COMM)

Les candidats ont ia possibilité d'indiquer soit la DG COMM en général, soit le Service du Porte-
parcle (COMM SPP). '




Office Infrastructures et Logistique (0IB)

Les candidats doivent avoir un profil d'ingénieur, architecte ou juriste, étre spécialisés dans le
domaine immobilier et/ou en logistique (transport, restauration) ou juristes ayant de l'expérience
dans la gestion d'appels d'offres. _

L'Office européen de lutte antifraude (OLAF)

Les candidats doivent avoir un profil frés juridique incluant une bonne connaissance de la
législation européenne. Une bonne connaissance additionnelle de la législation d'un des Etats
membres suivants serait un atout : Bulgarie, Gréce, Autriche, Pologne, Roumanie ou l'un des
Etats baltes.

La DG Santé et sécurité alimentaire (SANTE)

Les candidats doivent avoir une expérience dans les domaines de sécurité alimentaire ou dans
les domaines de santé.

Avant le début du détachement ENFP

Les candidats sélectionnés doivent envoyer a I'équipe ENFP une copie de leur passeport ou
piéce d'identité ainsi qu'une déclaration de I'employeur, spécifiant que la personne
continuera a percevoir sa rémunération durant toute la période de sa formation
professionnelle.

Pour toute question et contacts ultérieurs, priére de vous adresser exclusivement a notre adresse

courriel:

HR-ENFP@ec.europa.eu




PROGRAM OF PROFESSIONAL TRAINING FOR NATIONAL EXPERTS (NEPT)

CALENDAR

Calendar and quota — 1% exercise 2019 (March)

3
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November 2018

Internal selection procedure.

During this period, the candidates are supposed not to be contacted by any of
the Commission services. During this pertod, no confirmation can be given by
anyone.

December 2018

First contact email of the selected DG/Cabinet to the candidate.

January 2019

‘Confirmation by the NEPT sector of DG HR to the permanent representations

or missions of the selection of the candidates and their hosting DG.

Confirmation email with invitation from NEPT sector to the selected
candidates.

Notification by DG HR to the candidates who might not have been selected.

MAXIMUM QUOTA FOR EACH COUNTRY

o The number of proposals by the permanent representations or missions cannot exceed the
quota mentioned below.

o For the first exercise of the year (March), the permanent representations or missions can use
the whole quota fixed for the year. It is however highly recommended to limit the number of
proposals to half the quota in order to have sufficient possibilities for the second exercise of

the year.

e For the second exercise of the year (October), DG HR sets the quota for each country, by
deducting from the total quota of the year the number of NEPT who really started in March.
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Total Quota | Number NEPT | Number NEPT
for 2019 2019/1 2019/2

AT 10
BE 12
BG 10
CH 6
CY 4
CZ 9
DE 29+15
DK 7
EE 4
ES 27
FI 7+7
FR 29
GB 29
GR 12
HR 3
HU 8
1E 6
IT 29
LT 8
LU 4
LV 8
MT 3
NL 13
NO 6
PL 14
PT 12
RO 14
SE 10
SI 4
SK 6

365
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PROGRAMME POUR EXPERTS NATIONAUX EN FORMATION PROFESSIONNELLE
‘ (ENFP)
Calendrier et quota — 1" exercice 2019 (mars)

CALENDRIER

Novembre 2018 Procédure interne de sélection,
Décembre 2018 Prem_lere prise de contact des directions générales/cabinets d'accueil avec les
candidats.
Confirmation par le secteur ENFP de la DG HR aux représentations permanentes
ou misstons des sélections des candidats et leur direction générale d'accueil.
. Envoi des courriels de confirmation avec invitation par le secteur ENFP aux
Janvier 2019

candidats retenus.

Envoi des courriels par le secteur ENFP aux candidats, qui ne sont éventuellement
pas retenus.

QUOTA MAXIMAL PAR PAYS

e Le nombre de candidatures proposées par les représentations permanentes ou missions ne peut pas
dépasser les quotas fixés mentionnés ci-aprés.

e Pour le premier exercice de l'année (mars), les représentations permanentes ou missions disposent du
quota total de l'année. Il est toutefois vivement conseillé de ne proposer que la moitié du quota, afin
d'avoir suffisamment de possibilités pour le deuxiéme exercice de l'année.

» Pour le deuxieme exercice (octobre), la DG HR fixe les quotas pour chaque pays en déduisant du quota
annuel le nombre d'ENFP de ce pays ayant effectivement entamé la formation professionnelle lors du
premier exercice.
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Quota total | Nombre ENFP | Nombre ENFP
pour 2019 2019/1 201972

AT 10
BE 12
BG 10
CH 6
CY 4
CZ 9
DE 29+15
DK 7
EE 4
ES 27
FI 7+7
FR 29
GB 29
GR 12
HR 3
HU 8
IE 6
IT 29
LT 8
LU 4
LV 8
MT 3
NL 13
NO 6
PL 14
PT 12
RO 14
SE 10
SI 4
SK 6

365
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EUROPEAN COMMISSION
DIRECTORATE-GENERAL

HUMAN RESCURCES AND SECURITY
Directorate HR.B - Talent Management & Diversity
tUnit B4 - Career Management & Mobility

NATIONAL EXPERTS IN PROFESSIONAL TRAINING PROGRAMME

APPLICATION FORM

1. Applicant's personal data

Surname: Forename:

Maiden name: Date of birth: (DD/MM/YYYY)

Present nationality: City of birth:

Gender: [_|Male [ ] Female Language for correspondence: [ JEN [ ] FR

Personal email:

Professional email:

Telephone number: Mobile phone:

2. Administration of origin {Your current employer, who shall continue to remunerate you during the
period of professional training)

Name of your Administration: (i.e. Ministry, Agency, etc...):

Country:

Address:

Phone number:

3. Requested start date and duration of the professional training (with the agreement of the
employer)

Start date: [ | 1t of March or [ ] 16™ of March (sefect only one, not possible for other dates)

Duration: [:I 3 months D 4 months [ ] 5 months (sefect only one)

- Once the NEPT training has started, it won't be possible any more to extend it.

- The candidates from non-EU countries should apply for a 3-months-duration, unless their country
has signed a bilateral agreement with the Commission, such as EFTA countries or Turkey.




4,

Preferences of Directorate-General (DG) or Cabinet

Please indicate, in order of preference, maximum three Directorates-General or Cabinets that
interest you most, and give a detailed motivation. (You can consult the list of DGs on
http://ec.europa.eu/info/departments en.htm).

Please note that candidates from non-EU countries should not apply for the Enlargement DG
(ELARG), the Justice DG (JUST) or the Home Affairs DG (HOME), unless their country has signed a
bilateral agreement with the Commission, as is the case for EFTA countries and Turkey.

1° choice: Directorate-General or Cabinet:

Personal motivation :

2" choice: Directorate-General or Cabinet:

Personal motivation :

3" choice: Directorate-General or Cabinet:

Personal motivation :

Important information on the selection procedure

5.

Your preferences, as indicated in this application form, will influence the selection and definitive choice
of the DGs. These preferences can't be modified once your application has been submitted.

There is no guarantee of being appointed to one of the abovementioned DGs.

Only outcomes communicated by the NEPT sector of DG HR.B.4 (e-mail address: HR-
ENFP@ec.europa.eu) and after the finalisation of the selection period can be taken into account. During
the selection procedure, you are supposed to not be contacted by any of the Commission departments
and no confirmation can be given by nobody.

If the candidate or his employer does not agree with the final assignment communicated by the NEPT
sector, the candidate has to withdraw his/her application for the current exercise. He can apply for a
following exercise.

Applicants selected for the European External Action Service (EEAS) has to send as soon as possible a
testimonial of their Security Clearance (level: SECRET) issued by their National Security Authority to
their Permanent Representation/Mission, which will forward it to the EEAS (EEAS-TRAINEES-
HOQ@eeas.europa.eu, ¢c. marta.madej@eeas.europa.eu).

Additional personal information

Do you have a physical disability that may require special arrangements to be made if you are
chosen? [ JYes [ INo

If YES, please give details and indicate the special arrangements you believe would be necessary:
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6. Emergency contact address

Surname: Forename:

Phone number: Moabile phone:

Email address:

Street/N°:

Postcode/Zip: Town: Country:

7. Enclosure: detailed Curriculum Vitae in EUROPASS format

For help: http://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-
instructions

8. Declaration on the honour

I, the undersigned,

- declare that | have never benefited from any kind of contract, employment or traineeship within a
European Institution or Body;

- declare that throughout the period of my professional training | remain subject to the social security
legislation applicable to the civil service of my employer which will assume responsibility for
expenses incurred abroad and that | am insured against the risk of accidents, death and invalidity;

- affirm that | am acquainted with the "Rules applicable to National experts on secondment to the
Commission”, Commission Decision C{2008)6866 of 12/11/2008, which are applicable to me during
the period of my professional training at the Commission and can be found on
http://ec.europa.eu/civil service/docs/regime end en.pdf. | am aware that according to art. 37.2 of
that Decision NEPT shall be regarded as cost-free Seconded Nationa! Experts who shall continue to be
paid by their employer without any financial compensation being paid by the Commission.

- affirm that | am acquainted with the provisions of Articles 6 and 7 of the Decision C(2008)6866 on
tasks, rights and obligations, which by analogy (see Article 37) also apply to NEPT;

- undertake to refrain from any unauthorised disclosure of information received in the line of duty,
even to my employer, unless that information has already been made public or is accessible to the
public;

- declare that there is no risk of a conflict of interest between the functions | perform for my
employer or the professional activities of my close family and the tasks entrusted to me as a NEPT;

- undertake to inform my hierarchical superiors immediately of any change in this respect during my
professional training;

- undertake to have a duty of loyalty to the European Union and be bound by the obligation to act
with integrity and discretion after my professional training in the exercise of new duties assigned to
me and in accepting certain posts or advantages;

- certify that the statements made by me in answer to the above questions and in the Curriculum
Vitae (in enclosure) are true, compiete, and correct to the best of my knowledge and belief. |
understand that any false statements or any required information withheld from this form may
provide grounds for my exclusion from the NEPT Programme, or cancellation of my training if my
application has been accepted.

Date: Signature:

The management of your professional training and its termination requires the Commission to process your personal data in
accordance with the SNE Decision C{2008)6866 as well as the Regulation (EC) No 45/2001.

Data is kept by the competent services for 5 years after the professional training (6 menths after submission of applications for non-
selected candidates).
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Data subjects may exercise their right of access to data concerning them and the right to rectify such data by applying to the
controlier, in accordance with Article 13 of the Regulation on the processing of personal data. The candidate may send complaints

to the European Data Protection Supervisor edps@edps.europa.eu.
To the attention of candidates from third countries: your personal data can be used for necessary checks. More information is

available on http://ec.europa.eu/finfo/departments/human-resources-and-security en.
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- deuropass

PERSONAL INFORMATION

JOB APPLIED FOR
POSITION
PREFERRED JOB
STUDIES APPLIED FOR

WORK EXPERIENCE

Replace with dates (from - to)

EDUCATION AND TRAINING

Replace with dates (from - {o}

PERSONAL SKILLS

Mother tongue(s}

Other language(s)

Replace with language

Replace with tanguage

Communication skills

Organisational / managerial skills

Curriculum Vitae Replace with First name(s) Surname(s)

Replace with First name(s) Surname(s)
[All CV headings are optional. Remove any empty headings.)

9 Replace with house number, street name, city, postcode, country
. Replace with telephone number & Replace with mobile number

¥« State e-mail address

O State personal website(s)

@ Replace with type of IM service Replace with messaging account(s)

Sex Enter sex | Date of birth dd/mm/yyyy | Nationality Enter nationality/-ies

Replace with job applied for / position / preferred job / studies applied
for (delete non relevant headings in left column)

[Add separate entries for each experience. Start from the most recent ]
Replace with occupation or position held
Replace with employer's name and locality (if relevant, full address and website)

» Replace with main activities and responsibilities

Business or sector Replace with type of business or sector

[Add separate entries for each course. Start from the most recent.]
Replace with qualification awarded Replace with EQF
{or other) level it
relevant
Replace with education or training organisation's name and locality (if relevant, country)
= Replace with a list of principal subjects covered or skifls acquired

{Remove any headings left empty]
Replace with mother tongue(s)

UNDERSTANDING SPEAKING WRITING
Listening Reading Spoken interaction | Spoken production
Enter level Enter level Enter ievel Enter level Enter leve!
R i -Replace with name of language certiicate” Enter leve! if known. o
Enter level Enter level Enter level Enter leve! Enter level

L Repane with name of Ianguage certificate. Enter level if known.

Levels: A1/2; Basic user - B1/2: Independent user - C1/2 Proficlent user
Common European Framework of Reference for Languages

Replace with your communication skills. Specify in what context they were acquired. Example:
= good communication skills gained through my experience as sales manager

Replace with your organisational / managerial skills. Specify in what coniext they were acquired.
Example:

- leadership (currently responsible for a team of 10 people)

© Furopean Union, 2002-2013 | hitpfewropass.cedefop europa.eu Page 1/2



- S¥europass

Job-related skills

Computer skills

Other skills

Driving licence

ADDITIONAL INFORMATION

Publications
Presentations
Projects
Conferences
Seminars

Honours and awards
Memberships
References

Curriculum Vitae Replace with First name(s) Surmame(s)

Replace with any job-related skills not listed elsewhere. Specify in what context they were acquired.
Example:
= good command of quality control processes {currently responsible for quality audit)

Replace with your computer skills. Specify in what context they were acquired. Example:
= good command of Microsoft Office ™ tools

Replace with other relevant skills not already mentioned. Specify in what context they were acquired.
Example:
» carpentry

Replace with driving licence category/-ies. Example:
B

Replace with relevant publications, presentations, projects, conferences, seminars, honours and

awards, memberships, references. Remove headings not relevant in the left column.

Example of publication:

= How to write a successful CV, New Associated Publishers, London, 2002.

Example of project:

= Devon new public library. Principal architect in charge of design, producticn, bidding and construction
supervision (2008-2012).

© European Unian. 2002-2013 | hitp:/eurcpass.cedefop.europa ey Page2/2
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Simicnural Traineeship Propmmme

NEPIOAOL

DG

ONOMA/NYILOYPTEIO

PePpoviplog - .
levdiog 2005

DG Eaternal Relations

trtlrog Makpunavvig
Yroupyeio E&uepicwv

DG Enlugument

1névne Maupoppétng
Twipu Fewpyiag,

Yroupyelo Mewpyivg. Guaikiv
Moépwv xu ITepifaidoviag

DG Exterd Relations

Miitpog Zéviwu

Actuvopia.

Yrovpyiio dikutoomwTy xai
Anpoatag Tademg

Lenvéufprog 2005-
Wefipovapio; 2006

DG Agriculture

Evrvgia Xapaidpnuvus Snow
Tuipa Mewpyies.

Yaovpyslo Mewpyiag, Quoay
Napwy ku [Tepidoviug

DG Health and Consunser
Proteclinn, AonSeufuopro

Ap. Ixcuovda Migaoipn
Tufua lutpixiy YRpeauy xu
Ympeoudv Anpomag Yyciog.
Ynoupyeio Yyslog

DG FISHR2, Marsitime Policy
Tusk Foice

Xptarug X Xploron

TpAun Lunopiaig Noundieg,
Y rRovprcio Surkonoviov ko
Epyov

MGpTio4 -
TovAog 2006

F G Porsonell und

Administration

Mavvng Kogovkidng

TpAua Anponual; Exaaibevanc
Y rovpreio Nadelag <
Vioamnguov

NG Health nn.&'t’o.:uumﬂ
Protection

Mupig Nousrdovg

Tuapu Cewprieg,

Yaoupyelo ewpyiog xu Dumixay
Mopeov

D05 Justice,Liberly and Security

Aperf) Apulipn
Actovopiu,

Y roupyelo AosooTnng Kou
Anpociug Tafewq

Oxxiofiprog 20506
®rBpoudpiog 2007

DG Legal Service

Magpiu Xar{qycmpylny
Nopua Ymipeoiv

[P N



NEPIOAQL

DG

ONOMASYNMQYPTEIO

DG Health and Consurner
Protcction

Ipiyivan Kovdonwd
Yagupycio Mewpriug, Pooway
Napwy ke MepiPoddovrog -
Kinviarpivég Yrmpuoiy

Mapriog -
lavheag 2007

DG Perxennc! and
Adminismtion

Bixv Baoiiclnu

Yrovpycio Oumvopnxav - TpApu
Anudaiug Awikmong xat
NMpooanixos

BG Employment and Saocial
Alfairs

Ndana Nsonop)
Yzovpytio Okovopkiv

Oxwapping 2007-
Oefiporvapi;, 2008

DG Environment

Mnvag Tlawedbnoving
yroupyelo [cwpyios, Duowiw
NMépwv sm Nepiftdihoviog -
Tunue ucwy

Mapnog -
lodiw 2008

DG Juslice, Libeny and’
Seeurily

Afagowve Muaqd

Y noupyeln Awatogvvng Kot
Anponiug Takowg - Alvon L.E.
xa1 Awdvou; Agtvopwal;
Luvgprasiag

DG latened Andit Service

Awarcplvy Xpromedpoy
Ynnpeoiu Ecorepacon ELéyyow

Oxeirfprog 2008-
OePpovdpog 2009

DG Secrewarial Generzl

Afavaefa Awnsvuoiov
Mpagpeio Extipdrou Sekdanm:

DG Secrcraviart Genernt

l6xmfog Appaapibng
papuio [Tpnynoupatiauov

DG Agriculture

Aterave Kouxxovlapliou
Yrouprilu Mewpriag, Suaikdy
Tidpwev kat NepBadiovens/
Tpipa Cawpyias

G Ed;:c;uion and Culture

Eyqgvy Mwpyraild
I'papeio Mpoypappatispon

Méprog-lovdug
2009

DG Agriculiurc and Rural
Development

Avidivng Dipng
Yroupyrio Taopylag, Puoway

Tlopuwv kot epfiadiovrog.
Iphpe Praopyiag

DG Envirunment

Lafpug Avlipia

Ynouprcio I ewpyias, Puowuy
Napuy xut TepPddiavog.
Tpiuu lewpylug

DG Extemal Relations

Adgvy) Mavgpappat
Tpapeio Ulpoypappanapol




1IEPIOA0Z

DG

ONOMAYNIOYELELID

Oxtiappwg 2010-
Qefipovdpiog 20t

(3] lgumun Resuurces and
Security

Xpvaderupus {lenoyuivwny,
Yroupyeio Oreovopixtv-
Yrnpesin Xopmridy o
Endupatoy

DG Sceretatiat Gencral

Mupia Aaveidov,
Ynovpyrio Egwteoicdy-

Tpogeio Tomov wn Inpogupidv |

DG Eaviranment

Aol{og Kmvaravrivoy,

Y rovpryero Tewpriug, Guoiiw
Mépuwv xa [epBallovtos-
‘Tunuu Aadiv

DG Enterprize and Industry

Mupiu MMavdov
Yeoupyrio Epnupiov.
Biopnyoviaz xai Toupuapui

Gefiprvamos -
lovl.tog 2011

DG Competition

Aplern Aproriédons,

Ya. Cuaopion, Biognyaviag ka
Toupiopani/

Y anpeota Aveayuviopol xo
llpooeaias Katavihuidy

DG Regivnsl Policy

Dnpavia Meveldov.

Y. Mrepyling, Ouotkioy [opow
xu JTepafédXavroe/ Tpvpa
Mowspyias

DG Human Resources and
Security

MNapyog Kaidayas.
Y. Tuykaivavidv e oy

DG Justice, Freedon and

: Securily

Mupuitvu Neicxbvov,
Yn.lpyooiug xur Ko,
Aoypwicrmy

MTpnue Epycaing

Oxxafipiag 2011-
DcPpovdpog AN 2

DG Health and Consumse-
SANCO

Monm Kuprakidnu

Ya. Fewpriag. ®woixew INopoy
ka1 Nepipaldovroy/Tunua
Kmparpixay Yanpegidow

DG Employment. Sncial Alfairs
and Equal Oppurtunites
{EMPL)

Towavrag lwovvidoy
Yn.Lpyuoiug eny Kow.
Acgarioewn’

Mpgpo Eppagiag

TN



NEPIOAOY

DG

ONOMA / YNOYPTEIO

OxtwBplog 2014 - PePfpoudplog

2015

Economic and Financial Affairs
ECFIN.SGCY

Mapivog Avigtog
Ynnpeoia JUVERYOATIKWY
Etapewwv

1CxtwPpiou 2014 péxpi 28
QOefpovapiov 2015

Regional and Urban Policy
(REGIO.C.2)

Maipn lkwdvvou
l'evikd Aoylotriplo

Home Affairs {(HOME .PA) Tavia Xapaapnisou
fpadeio Enitponov
16 OxtwBpiov 2014 pexpL 15 Metappubuong
Maprticu 2015 Anuootag Yrnpeolag
Mdptiog 2015 - lovAlog 2015 Regio Dir G Unit 5 Mapiva Mepn

revikd Aoylatriplo

10xtwppiov 2016 péypL 31
Aekepfpiov 2016

Directorate-General Human
Resources and Security Unit B2

Elprivn Avaaydpa
Yrnoupyeio Noubeiag kat
floAlTiouou
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Definition
1.1, Description

These rules gavem the in-s2rvics information propramme for strucnayl irainces of
the Ewupean Commissinon. This programme is primarily addressed (0 Members
States. However, a limited numher of sts(T aixd nationals from Third couniries and
Internzational Organisations may be accepted.

" Stuctural trainees arc stafl employed by natione] adntinistralions and ccmunerated
by them on a monthly basis.

Chapter 1V of Commission Decision of 1 June 2006 on National Expents secunded
to the Commission services (Annex) establishes the legal framewark applicable 10
structural iraineeships,

1.2 Aimx
The aims of in-service training are:

» To provide the Lruioces with a first hand cxperience of the warking methods and
policies of the European Comimission.

e To cuble them to acquire mractical experience and knowledye of the day 10 day
work.of the Commission depariments and services. To provide Urem with the
opportunity to work in & multiculcura), muitilingual and multiethnic cnvirgsment.

e To provide the oppertunily to national stalf to put inlo practice knowlcdge
acquired during their studics, and in panicular in their specific areas of
competence.

The European Commission, lhfough the programme:

» Has the benefit of receiving people who can provide a different point of view and
up-to-datc outside knowledge, which will enhance the eveeyday work af the
Evrapean Cammission, :

s Creates a pool of pruple with ficst-hand experience in European Coumxmissinn
procedures.

Eligibility
2.1,  Naiionatity

Structural trainees are sclected from staff of the Mcmber States of the European
Union. However, 8 number of staff of- Third countrics and [rtemational
QOrganisations may be accepted.




2.2 Quualifications
2.2.1. Potential candidates

The structurel traineeship progremme is addressed in particular to staff of
national, regional or tocal public authurity of Member Siates belunging 10
categories equivalen te those of function group AD uos defined in the Swff
Regulations of officials of the European Communities. However, & timited
nuraber of staff from Third countries 2nd Intemational Organisatinns can also
benefit from the programme.

2.2.2. Languages

In order for the trainee to tully profit frum the trainceship and v be able fo
foliow meetings and peefonn adequately, all candidates from Member States
must have a very good knowledge of al least two Community languages, of
whith one should be one of the working languages of the Commussion
(English, French or German).

Candidates from Third countrics and from International Orgunisations need 10
have very gaod knowledge of at least one working language of the European
Comunission {English. French or German). .

2.3, Prior empioyment’

In order that as many prople as pussiblc have the cpportunity of in-service Uraining
wilb the European Commission, applications will not be accepted from candidaies
who have ulready benclited from uny kind of contract or cmpluyinent within an
Europear. Institusion or body.

3. The applicstion process

3.1, Submissian ‘

Applications shuuld be made thrbugh Permanent Rcpresentativns in nccordance
with the procedwe und means cslablished by the responsible service of the
Direclorate-General for Personncl and Administration (DG ADMIN) of the
Commissinn.

1.2 Selection procedure

The sarvice, ofter consulting the departmonds und examining the currcat conditiank,
determines the number of siructural trainees to be otlached to Directorates-General

and Scrvices [or cach period.
3.3 Sructural Traineeships in Commissioners' Cabinets

Trainecships in Commissioners’ Cabinets will be maraged by DG ADMIN. Dalcs,
durgtion, and procedures will be decided 2ccording lo the Cabincls roquirements.
Cabinels will necommodate structural irainees within the available office space

atizibuted ta esch Cabinet.




4. Rigbts and duties of treinces

4.4 The Duration of Trainecship

Training periuds last a1 least theee and al most five manths. The duration of training
periods is cstablished from the outsel, and canno! be moditied. They are organised
twice on a yearly basis. Training perivds stan on either the 1™ or the L6th of the
month. Training periods may not be repeated or extended beyond the maximum
length taid down in these rules.

4.2.  The Trainzeship itself

Throughout the period of their wainccship, structural trainees are placed under the
responsibility of a supervisor. The supervisor should nolify the competent scrvice
of any significani events occurring during the Iraineeship (in paricular sbsences,
sicknesses, accidents, or interfuption of the tinzeship) which have comne to histher
altention or of which the trainee has informed him/her.

Trainees shall be required to comply with the instructions given by their
supervisors and by the superiuts of the DG or Servicz 10 which they as¢ assigned
and with the instructions issued by DG ADMIN. They must also compiy with Lhe
internal nutes governing the functioning of the Evropean Commission, in panicular
the rules cuncerning security and confidensiality.

Trainees are entitled 1o enend meetings unless these imeetings are restricted or
conlidertiul, receive documentation and participate in the work of the depariment
to which they are aliached. ‘

4.).  huerruption’fermination

On the written request of the lraince, or of the employer, DG ADMIN muy
authorise an interruption’ of training for & wery limited pesiod or the carly
termination of the irgineeship. In the case of intcrruption, the {raince may return o
complete the unfinished purt of the training, but only up to the cnd of the same
training period. No exwension is pussible.

§.4.  Furure Employment

Admlstion to 8 structuml troinceship shell not confer on traiaces the staius of
officisls or that of other scivanta of the Europaan Cammission, nor does it entail
any right ot priority wilh regard 10 an appaintment in the services of the Curnpean
Cooimission.

Should a structural trainee bocome a seconded national expert (SNE) within six

years from the end of the uainceship, the period of wrainceship will ke deducied
from the total possible duration of the secondment.



5. Work hours — Abscnees
5.1 Work hours

Trainees should keep the same hours of work and have the same official public
holidays, iT (hey (all duting their traineeship, us Commission officisis.

Trainces arc entitled 10 2 day vacetion per morth. The waining coordinators of the
Dircctornte General or Services should keep a record of all trainees’ ebsences and
report them to DG ADMIN. :

$.2.  Ahsences in case of sickness

in case of slckness, trainees must notify their supervisor immexdialely; and if absent
more than two days they raust produce o inedical cerificate, indicating the probable
length of absence, which must be forwardzd lo DG ADMIN.

6. Coufideptislity
6.l Generul

Suuctural lrainces must exercisc the greatest discretion regarding facts and
information that come to their knowledge dwing the course of their training. They
must nol, in ayy manner whatsoeves, disclose 1o any unauthoriscd person any
documeni or infurmation not alrcady made public. They will cortinue lo be bound
by this obligation afles the end of theit training. The Commigsion seserves ils kgal
right to terminate the ireinceship and 1o pussuc any person who does not tespect
this obligation. )

Trainees must nol huve any professionel cowiectians with thied panies which might
be incompatible wilh their trainceship. 1f & conflict of interest should arise during
their assignment, lrainecs should immedintely report this to their supervisurs, and o
DG ADMIN in writing. ’

6.2 Contact with the Pross

Trainces must respect the same rules far contacis with the Press as Commission
wafl and follaw the insbuctions provided. The Commission reserves the right to
terminate the truineeship and lo pursue ARy person who does nat respect this
obligatfon. '

8.3 Publicatinng

Truinces must not, cither alone or with other. publish or cause 10 be published any
inaner dealing with the work of the European Comnission without the permission
of NG ADMIN. Such permission is subject 1o the conditions in force for
Commission staff. Al) rights. in uny W itings o other work done for the
Commission, are the praperty of the Commission.

—



7. Finaocial Matiers
7 4. Salary

Siructura) trainecs shauld continue to be employed by their employer. They are
accepred in the Commission services on a completely “com-frec™ basis.
No grants, fces, travel reimburscments, and other expenses whatsoever, should be

roquested from the Commussian.

8. Josurunce
&1 Sociaf securiry

Before the period of traineeship begins, the trainec's employer shall certity 10 the
Commission thet the, trainee will remain subject throughoul the period of the
craineeship 10 the social security legislation applicable to that civil service and will
assume respunsibility for expenses incurred abroad.

8.2 Acuidenls Insurance

Structural trainees, must be insured ugainst the risk of accident, death ond invalidiry.

9. Missions

Structusa) Irainees can be sent on missions. The rclated costs will be charged o
missions financial appropriations of the Scrvice wheve they perfore their activilies,

10. Reports and Certificaten
10.1. End of tralning reporis

Structural trainees who have completed the required training period should complete
the evaluation reponts requesied by DG ADMIN at the cnd of their Tainecship. The
supervisor must also complete the relcvent evaluation report.

10.2. Lertificates

Tin the light of these reports, strucinral wrainces who have completed the Lraineeship
pcriod are entitled to receive, at the end of the lruining period, 8 cenificale
specifying the dates ol the training period and the department in which they were

employed.

Working document of DG ADMIN estshlished to manage Structural trainees in the
Commission services in compliance with the Jegal framework indicated under

Chuptez ).1. of the present Guidelines.
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