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NOTES on Completion of the Application Form
A. General
The application for VAT refund is submitted with Form VAT 109 in the Greek Language.

Complete the form in BLOCK LETTERS starting each entry at the beginning of the line or space provided. Do not
use punctuation marks (full stops, commas efc) unless essential.

In those sections which are marked do not insert more than one character.
Recognized abbreviations may be used (e.g. “ Ltd” for “Limited™).

The application must be submitted no later than six months after the end of the prescribed year in which the tax was
charged. Prescribed year means a period of twelve (12) months beginning on the first day of July in any year,

Applications are submitted if the conditions set out in the notes to Boxes 4 and 5 are met.
B. Reference number

The number to be inserted in the box in the top left hand corner of the claims will be issued by the official authority in
the Republic so leave it blank on your first claim.

If this is your first claim please write “First claim™ above this box. You will be notified of your reference number for
use with second or subsequent claims.

Please ensure that you use the correct number or leave the box blank,
Numbered boxes

Box 1 Your name and address will be shown on all communication sent to you exactly as you write it on
the form.

Box 2 State the type of business activity engaged in during the period of the claim.

Box 3 The application must be accompanied by a certificate of status issued by the official authority of the
member State in which you are established either on a form provided by a notice of the VAT
Commissioner published in the Official Gazette or on a form designed by the official authority for
that purpose, to provide evidence that you are a taxable person for the purpose of VAT in that State.

The certificate remains valid for one year from the date of its issue and there is no need to produce
another certificate for subsequent applications within the year unless there are changes concerning
the type of business activity or the name of the business or place of establishment of the applicant.

Box 4 The application should refer to purchases of goods or services invoiced, or imports made, during a
period of not less than three months or more than one prescribed year. However, the period may be
shorter than three months where this period represents the remainder of a prescribed year.

Claims may also include invoices or import documents not covered by previous applications and
concerning transactions made during the calendar year in questions.

Box 5 The application may be used for more than one invoice or import document. If the period to which
the claim relates is three months or more, but less than one prescribed year), the total amount of
VAT claimed must not be less than two hundred and fife Euros and three cents (€205,03)..  If the
period is one prescribed year or the remainder of a prescribed year, the amount of VAT claimed
must not be less than twenty-fife Euros and sixty-three cents (€25,63).

Box 6 Do not make any entry in this box.
Box 7 Account number - insert the number of the account to which the VAT refund is to be made.

Account in the name of - insert the name of the account holder to whom the VAT refund is to be
made.
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Code number of financial body — insert Sorting Code number of the financial body where the
account is held.

Name and address of financial body — insert the name and address of the bank where the account
is held.

Box 8 Insert the total number of documents, the number of invoices and the number of import documents
which are attached. Please attach the ORIGINALS of documents showing the amount of VAT
incurred. The Cyprus VAT Service will examine the documents and will return them when the
claim is processed.

Box 9(a) Describe the nature of activities for which goods acquired or services received are mentioned in the
application for refund of tax.

e.g. Participation in the International Trade Fair of Cyprus which took place on —— |
Stand No.

If insufficient space is available you must use a continuation sheet, headed with your tax registration
number, endorsed "Box 9(a) of Form VAT 109",

Box 9(b) Exempted transport services are those carried out in connection with the international carriage of
goods, including — subsequent to certain conditions - transport services associated with the transit,
export or import of goods.

Box 9(c) Any refund which is obtained improperly may render the offender liable to the fines or penalties
laid down by the VAT Law 2000.

Box 10 Stat t itemizing VAT ts relating to the period covered by this application.

1) Each document submitted should be consecutively numbered starting with 1. The number should be inserted in
the top right-hand corner on the face of the document.

Please enter details across the columns in respect of each invoice or document is submitted. If sufficient space
is not available you must use a continuation sheet, headed with your tax registration number, endorsed "Box 10
of VAT Form 109"

2) Refunds cannot be claimed on VAT incurred in the following cases:

() VAT incurred on supplies which would have been exempted from any tax credit under article 20 of the
VAT Law if made to a taxable person.

(B) VAT on costs borne by a travel agent for supplies of goods and services made for the direct benefit of
travelers.
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FORM VAT 108 APPENDIX IV

(English Translation — not to be used for submitting claims)

Form VAT 108

Certificate of Status
of Taxable Person

The official authority

(name of official authority)

of , certifies that:

Name of taXable PErSOM ........cocoooiiiiiiiiieieiee et e e et re e e e ea e

Address

Nature of ACtIVIEY ..ottt e e e e e e e e eae e

is a taxable person with the Registration No.

Date

(Name and grade)

Office stamp

BIIATOS/HK
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